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POLICY 202

INDEPENDENT SCHOOL DISTRICT 719
PRIOR LAKE - SAVAGE AREA SCHOOLS

SCHOOL BOARD OFFICERS AND MEMBERSHIP

PURPOSE

School board officers are charged with the duty of carrying out the responsibilities entrusted to
them for the care, management, and control of the public schools of the school district. The
purpose of this policy is to delineate those responsibilities.

GENERAL STATEMENT OF POLICY
A. An organizational meeting shall determine the selection of board officers.

B. The school board shall appoint a superintendent who shall be an ex officio, nonvoting
member of the school board.

OFFICER SELECTION

The school board shall meet annually at the first scheduled meeting in January and organize
by selecting a chair, vice-chair/clerk, and a treasurer. These officers shall hold office for one
year and until their successors are elected and qualified.

A. The four (4) remaining elected members of the school board shall be designated as
directors.
B. The persons who perform the duties of clerk and treasurer need not be members of the

school board.

C. The school board by resolution may combine the duties of the offices of clerk and
treasurer in a single person in the office of business affairs.

OFFICERS’ RESPONSIBILITIES

Officer roles are defined below. Any proposed changes must be discussed at an organizational
meeting.

A. Chair

1. The chair shall preside at all meetings of the school board, can make motions,
and shall have a vote on motions placed before the school board for action.

2. The agenda for meetings of the school board shall be the responsibility of the
chair and vice-chair, in collaboration with the superintendent.

3. The chair is the official spokesperson of the school board.
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7.

The chair shall sign, on behalf of the school board, such documents as may
require his/her signature.

The chair shall represent the board in deliberations with other school boards,
school districts or agencies.

The chair shall appoint all committees and liaisons, unless otherwise specified
by the school board.

The chair shall perform all duties as prescribed by law for said office.

Vice-Chair/Clerk

1.

In the absence of the chair, the vice-chair/clerk shall preside at school board
meetings.

2. The vice-chair/clerk will further perform all other duties as delegated by the
chair.

3. The vice-chair/clerk will assist the chair in performance of the duties associated
with the role of chair.

4. The vice-chair/clerk shall see that an accurate record of all school district
business is kept in the school board minutes.

5. The vice-chair/clerk shall receive, endorse, and process all documents in
accordance with Minnesota Statute.

6. The vice-chair/clerk shall perform such duties as required by the Minnesota
Election Law or other applicable laws relating to the conduct of elections.

Treasurer

1. The treasurer shall sign on behalf of the school board such documents as may
require his/her signature.

Superintendent

1. The superintendent shall be an ex officio, nonvoting member of the school
board.

2. The superintendent shall perform the following:

a. visit and supervise the schools in the school district, report and make
recommendations about their condition when advisable or on request by
the school board;

b. recommend to the school board employment and dismissal of teachers;

C. annually evaluate each school principal assigned responsibility for
supervising a school building within the district;

d. superintend school grading practices and examinations for promotions;
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e. make reports required by the commissioner; and

f. perform other duties prescribed by the school board.
g. The superintendent shall perform other duties prescribed by the school
board.
E. Non-Voting Members

1. The school board reserves the right to have non voting members including a

S

Legal References:

Cross References:

tudent representative.

Minn. Stat. § 123B.12 (Insufficient Funds to Pay Orders)

Minn. Stat. § 123B.14 (Officers of Independent School Districts)
Minn. Stat. § 123B.143 (Superintendent)

Minn. Stat. § 126C.17 (Referendum Revenue)

Minn. Stat. Ch. 205A (School District Elections)

Policy 101 (Legal Status of the School District)
Policy 201 (Legal Status of the School Board)
Policy 203 (Operation of the School Board — Governing Rules)
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An Equal Opportunity School District
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